
;"rgf k|ljlw clws[t -IT Officer_ sf] 5gf}6 k/LIffsf ] sfo{ljlw,@)&^ 

                                                             sfo{kflnsfaf6 :jLs[t ldltM@)&^.(.!( 

!= kbk"lt{ k|of]hgsf nflu tf]lsPsf] of]Uotf k'u]sf g]kfnL gful/sx?af6 b/vf:t cfJxfg u/L !% -kGw|_ 

lbgsf] ;fj{hlgs ;"rgf k|sfzg ug]{ . 

@= k|sflzt ;"rgf cg';f/ OR5's pDd]bjf/n] l/tk"j{ssf] JolQmut laj/0f, gful/stf, z}lIfs of]Uotf, 

cg'ejsf k|df0f–kqx? /fvL tf]lsPsf] ldltleq sfof{nodf cfOk'Ug] u/L x'nfs, Od]n, ˆofS;sf] 

dfWodaf6 jf :jod\ pkl:yt eO{ cfj]bg lbg] Joj:yf ug]{ . 

#= pDd]bjf/ 5gf}6 tyf lgo'lQmsf nflu l;kmfl/; ug{ b]xfo adf]lhdsf] 5gf}6 tyf l;kmfl/; ;ldlt u7g 

ug]{ . 

 s_ k|d'v k|zf;sLo clws[t jf lghn] tf]s]sf] clws[t:t/sf] sd{rf/L – ;+of]hs 

 v_ gu/ k|d'vn] tf]s]sf] clws[t:t/sf] sd{rf/L                      – ;b:o 

 u_ 5gf}6 tyf l;kmfl/; ;ldltn] tf]s]sf] ljifo lj1                  – ;b:o 

$= ;"rgf k|ljlw clws[tsf] z}lIfs of]Uotf nf]s ;]jf cfof]un] lng] æsDKo"6/ clws[tÆ kbsf] Go"gtd 

of]Uotf jf dfGotf k|fKt lzIf0f ;+:yfaf6 Computer jf Information and Communications 

technologies jf ;f] ;/xsf] laifox? dWo] s'g} Ps laifo lnO{ :gfts -BIT, BIM, BBIS, BCA, 

BCIS, BEIT, Bsc.IT, Bsc.CSIT, BE. Electronics and Communication Engineering / 

BTech. Electronics and Communication Engineering  ptL0f{ u/]sf] x'g'kg]{ . 

%= ;"rgf k|ljlw clws[tsf] sfo{ zt{sf] laj/0f -TOR_ cg';"rL –! adf]lhd x'g] . 

^= 5gf}6 tyf l;kmfl/; ;ldltn] k|sfzg u/]sf] of]Uotfqmd ;"rL -Roster_ sf] cfwf/df sfof{non] ;"rgf 

k|ljlw clws[tsf] ;]jf s/f/ u/L sfddf nufpg] Joj:yf ldnfpg] . 

&= 5gf}6 tyf l;kmfl/; ;ldltn] 5f]6f] ;"rL -Short List_ tof/ ubf{ pDd]bjf/n] k]z u/]sf] cfj]bg;Fu 

;+nUg sfuhftx?sf] hfFr u/L b]xfodf plNnlvt dfkb08sf] cfwf/df !)) k"0ff{Í sfod u/L sDtLdf 

%) c+s k|fKt ug]{ cfj]bsnfO{ dfq 5f]6f] ;"rL -Short List_ df ;dfj]z ug]{ . 

qm=;+= ;"rsx? k"0ff{Í 

! z}lIfs of]Uotf -;"rgf cg';f/sf] Go"gtd z}lIfs of]Uotfsf] cfwf/df_ #) 

!=! c+s c+lst :t/ lgwf{/0f k2lt ePsf ljZj ljBfnosf] xsdf 

!=!=! *)Ü jf ;f] eGbf dfyL k|fKtfÍ ePsf] jf ;DalGwt laifodf tf]lsPeGbf dflyNnf] z}lIfs 

pkflw ePsf]  

#) 

!=!=@ ^%Ü b]lv &(=((Ü ;Dd k|fKtfÍ ePsf]  @$ 

!=!=# %%Ü b]lv ^$=((Ü ;Dd k|fKtfÍ ePsf]  !* 

!=!=$ %%Ü eGbf sd k|fKtfÍ ePsf]  !@ 

!=@ cIf/ c+lst :t/ lgwf{/0f k2lt -Letter Grading System_ ePsf ljZjljBfnosf] xsdf  

!=@=! Cumulative grading Point Average -#=% b]lv $ ;Dd_ jf ;DalGwt laifodf 

tf]lsPeGbf dflyNnf] z}lIfs pkflw ePsf] . 

#) 



!=@=@ Cumulative grading Point Average -# b]lv #=% eGbf sd_ @$ 

!=@=# Cumulative grading Point Average -@=% b]lv # eGbf sd_ !* 

!=@=$ cGo !@ 

@ sfo{ cg'ej -;"rgf cg';f/sf] Go"gtd z}lIfs of]Uotf xfl;n u/] kZrft_ $) 

@=! @ aif{ eGbf dfly ;/sf/L lgsfodf IT If]qdf sfo{ cg'ej ePsf]  $) 

@=@ ! aif{eGbf dfly ;/sf/L lgsfodf IT If]qdf sfo{ cg'ej ePsf] #) 

@=# ! aif{ ;Dd ;/sf/L lgsfodf IT If]qdf sfo{ cg'ej ePsf] @) 

@=$ sfo{ cg'ej gePsf]  !@ 

# pDd]bjf/sf] :yfoL 7]ufgf ;DaGwL  @) 

#=! :yfoL 7]ufgf ;DalGwt :yfgLo txdf ePdf  @) 

#=@ :yfoL 7]ufgf ;DalGwt txsf] lhNnfdf ePdf  !^ 

#=# :yfoL 7]ufgf ;DalGwt txsf] k|b]zdf ePdf !@ 

#=$ cGo * 

$ @ aif{eGbf dfly :yfgLo zf;g tyf ;fd'bflos ljsf; sfo{qmddf ICT Volunteer jf 

Expert jf cGo s'g} ;fd'bflos ljsf; sfo{qmddf ;"rgf k|ljlw clws[tsf] ?kdf sfo{ 

u/]sf] ePdf  

!) 

 

*= 5gf}6 tyf l;kmfl/; ;ldltn] pDd]bjf/sf] l;kmfl/; ubf{ d'Vo pDd]bjf/ / ;Dej eP;Dd @ hgf 

j}slNks pDd]bjf/sf] l;kmfl/; ug]{ . 

(= 5gf}6 / l;kmfl/; k|lqmofsf nflu cfjZos k|zf;lgs vr{sf] Joj:yfkg sfof{noaf6 ug]{ . 

!)= 5gf}6 tyf l;kmfl/; ;ldltsf] cGo sfo{ljlw ;ldlt cfkm}n] lgwf{/0f u/]adf]lhd x'g]5 . 

!!= ;"rgf k|ljlw clws[tsf] sfo{zt{ -TOR_ sf] laj/0f b]xfo adf]lhd x'g]5 . 

kb M ;"rgf k|ljlw clws[t (IT Officer) ;]jf k|s[lt M ;]jf s/f/ 

sfof{no M l;l4r/0f gu/ sfo{kflnsfsf] sfof{no 

cf]vn9'ª\uf . 

;'k/Lj]IfsM k|d'v k|zf;sLo clws[t / PLGSP 
Expert 

sfo{ ;do M gu/kflnsfn] lgwf{/0f u/] adf]lhd ;]jf cjlw M ;]jf s/f/ ;Demf}tf adf]lhd 

k|ltj]bg k]z ug'{kg]{ lgsfoM l;l4r/0f gu/kflnsf, 

PLGSP  -cfjZos k/]df ;DjlGwt dGqfno tyf 

ljefudf ;d]t k|ltj]bg k]z ug'{ kg]{5_ . 

d"Vo sfo{ M 

– gu/kflnsfnfO{ ;"rgf tyf ;~rf/ k|ljlw 

  / ljB'tLo zf;gsf] If]qdf cfjZos  

  ;xof]u u/L ck]lIft glthf k|fKt ug]{ . 

–  PLGSP sf] ;Dks{ JolQm -Focal Person_ 

  sf] ?kdf /xL ;DalGwt sfo{qmd ;dGjo 

  OsfOnfO{ cfjZos ;dGjo / ;xof]u ug]{ . 

p2]Zox?M 

 gu/kflnsfsf] ;"rgf tyf ;]jfx?df cfd hgtfsf] kx'Fr Pj+ kf/blz{tfdf j[l4 ug]{, 

 gu/kflnsfsf] Filling system nfO{ Paperless u/fpg] sfo{df cfjZos ;xof]u ug]{ . 

 gu/kflnsfaf6 k|bfg ul/g] cfwf/e"t ;]jf k|jfxdf ;"rgf tyf ;~rf/ k|ljlw k|of]u u/L ljB'tLo zf;g 

-E-Governance_ :yfkgf ug{ ;xof]u ug]{, 

 ljB'tLo zf;g -E-Governance_ cg'?k gu/kflnsfsf] cfjZostfnfO{ ;Daf]wg ug{ sfof{nosf yk 

cfjZostfx?sf] ;+sng tyf ljZn]if0f ug]{ . 



;"rgf k|ljlw clws[t -IT Officer_ n] ug]{ sfo{x? lgDgfg';f/ x'g]5g\ M 

d'Vo ls|ofsnfk sfo{;Dkfbg ;"rs ;"rssf] ;|f]t 

 gu/kflnsfdf ;"rgf k|ljlw k|0ffnL 

-website, software, system_ 

:yfkgf tyf ;~rfng ug{sf] nflu 

k|fljlws ;xof]u pknJw u/fpg] .  

 gu/kflnsfdf :yfkgf eO{ ;~rfngdf 

/x]sf k|0ffnLx? / ltgsf] k|of]u eO{ 

;]jfdf k|efjsf/Ltf cfPsf] . 

 gu/kflnsfdf ljleGg ;"rgf tyf 

k|ltj]bg lgwf{l/t ;dodf lgoldt 

cfpg] k|s[ofsf] ljsf; ePsf] .  

 gu/kflnsfdf :yfkgf 

ePsf] k|0ffnLx?sf] 

;~rfng / k|ltj]bg  

 gu/kflnsfsf] ICT÷sDKo'6/ 

ck/]6/÷ ;"rgf clwsf/L nufPt 

cGo ;"rgf k|ljlw;Fu ;DalGwt 

sd{rf/LnfO{ ICT ;DjlGw 1fg tyf 

;Lk x:tfGt/0f ug{ tflnd of]hgf 

th'{df tyf sfof{Gjog ug]{ . 

 slDtdf @ j6f tflnd ;~rfng eO{ 

;DjlGwt sd{rf/Ln] bIftf xfl;n 

u/]sf] .  

 tflnd tyf 

cled'lvs/0f 

k|ltj]bg÷gu/kflnsfsf] 

clen]v 

 gu/kflnsfsf ;j} sd{rf/Lx?nfO{ 

ljB'tLo zf;g, ;"rgf tyf ;~rf/ 

k|ljlw ;DaGwL tfnLd / 

cled'lvs/0f sfo{qmd ;~rfng 

ug]{ .  

 slDtdf @ j6f tfnLd tyf 

cg'lzIf0fjf6 sd{rf/Ln] tfnLd tyf 

;Lk k|fKt u/]sf]  

 gu/kflnsfsf] tfnLd 

cled'lvs/0f sfo{qmd 

;~rfng u/]sf] dfOGo"6, 

tfnLd k|ltj]bg 

 gu/kflnsfsf] b}lgs ultljlw -h:t} 

sfof{no Joj:yfkg, lrÝL÷;~rf/ 

n]vf / :6f]/ Joj:yfkg_ r':t / 

k|efjsf/L jgfpg ;dofg's'n 

;ˆ6j]o/ k|0ffnL tof/ ug{ / 

;~rfng ug{ ;xof]u ug]{ .  

 gu/kflnsfdf gofF k|0ffnLx? lgdf{0f 

eO{ ;'rf? ?kn] ;~rfngdf cfPsf] .  

 gu/kflnsfsf] ;DjlGwt 

zfvfsf] k|ltj]bg 

 gu/kflnsfdf xfn ;~rfngdf 

/x]sf ;j} ;ˆ6j]o/ k|0ffnL 

;~rfng ug{ ;]6ck u/L ;xL 

clen]v tyf k|ltj]bg tof/ kfg{ 

cfjZos ;xof]u k'¥ofpg] . h:t}M  

o Vital Event Registration and 
Social Security (VERSS)-MIS 

o Municipal Administration 
and Revenue System 
(MARS) cflb . 

 gu/kflnsfdf /x]sf k|0ffnLx? ;'rf? 

?kn] ;~rfngdf cfPsf], 

 sfof{nosf] cfjZos ljj/0f, cfGtl/s 

sfo{x? Computerised eO{ 

cBfjlws ePsf],  

 ;]jfu|fxLx?sf] ljj/0f k|fKt ug]{ ;]jf 

Computerised eO{ cBfjlws 

ePsf],   

 JolQmut 36gf btf{ ;DaGwL ;a} 

k|sf/sf ;"rgf MIS df cBfjlws 

ePsf] .  

 k|of]udf /x]sf 

k|0ffnLx?sf]  k|ltj]bg, 

 MARS / VERSS df 

btf{ eO{ ;]jf lnPsf 

;]jfu|fxLsf] ;+VofTds 

laj/0f, 

 gu/kflnsfsf] ;DjlGwt 

zfvfsf] k|ltj]bg 

 ljB'tLo zf;g :yfkgfsf nflu 

cfjZos lgDg pks/0f, System / 

Software gu/kflnsfdf :yfkgf ug{ 

;xof]u ug]{ .  

o b}lgs sfddf pkof]u x'g] 

 ljB'tLo zf;gsf pks/0f / pkfox? 

:yfkgf eO{ ;'rf? ePsf] . 

 gu/kflnsfsf] ;DjlGwt 

zfvfsf] k|ltj]bg . 



pks/0fx? -sDKo'6/, Nofk6k, 

lk|G6/, :Sofg/, ;e{/, ;f]nf/ 

Aofsck cflb_ 

o sfof{nodf OG6/g]6 ;]jf / 

'Free Wi-Fi zone' 
o j]a;fO6 

o cflwsfl/s ;fdflhs ;~hfn   

-km];a's, 6\jL6/, o'–6\o'a cflb_ 

o ;/sf/L O{d]n 

o l8lh6n gful/s j8fkq 

(Digital Citizen Charter) 
o l8lh6n ;"rgf kf6L (Digital 

Notice Board) 
o O–xflh/L (Bio-metric 

attendance) 
o ;fd'xLs P;=Pd= P;= (Group 

SMS) 
o cl8of] gf]l6; jf]8{ (Audio 

notice Board) 
o kfnf] Joj:yfkg k|0ffnL 

(Queue Management 
System)  

o df]jfOn PlKns];g (Mobile 
Application) 

o x:t lnlvt b:tfj]hx?sf] 

sDKo'6/s[t 

o ;ˆ6j]o/÷k|0ffnL lgdf{0f u/L 

k|of]udf Nofpg] cflb . 

 gu/kflnsfsf] sfof{non] utM 

cf=j=df sfof{Gjog u/]sf] / xfn 

sfof{Gjogdf /x]sf sfo{qmd 

÷kl/of]hgfx?sf] nut 

Jojl:yt?kdf /fVg ;xof]u ug]{ .  

 gu/kflnsfdf ePsf ;j} k|sf/sf      

cfof]hgf÷ sfo{qmdx?sf] cj:yf 

;DaGwL cWofjlws ;"rgf 

Computerised ePsf] .  

 gu/kflnsfsf] ;DjlGwt 

zfvfsf] k|ltj]bg 

 gu/kflnsf cGt/utsf ljifout 

zfvf, ;]jf k|bfos, u}x| ;/sf/L 

;+:yf, ;d'bfodf cfwfl/t ;+3 

;+:yfx? cflbsf] Jojl:yt laj/0f 

/fVg] k|0ffnLsf] ljsf; ug{ tyf 

nut /fVg ;xof]u ug]{, 

 plNnlvt ;a} pkef]Qmf ;d"x, :yfgLo 

;]jf k|bfos, u}x| ;/sf/L ;+:yf, 

;d'bfodf cfwfl/t ;+3 ;+:yfx?sf] 

;+Vof, sfo{If]q, sfo{qmd cflb lj:t[t 

laj/0f cWofjlws ul/Psf] .  

 gu/kflnsfsf] ;DjlGwt 

zfvfsf] k|ltj]bg 

 >f]t gSzfª\sgnfO{ Digitisation 

ug]{ nufot gu/kflnsfsf] k|f]kmfOn 

agfpg / cBfjlws ug{ ;xof]u 

ug]{, 

 gu/kflnsfsf] k|f]kmfOn tyf >f]t 

gS;fx? jflif{s ?kdf cBfjlws 

ul/Psf] .  

 gu/kflnsfsf] ;"rgf 

tyf clen]v s]Gb| .  



 gu/kflnsfdf ;"rgf s]Gb|sf] :yfkgf 

/ ;~rfng ug{ ;xof]u ug]{ . 

 gu/kflnsfdf ;~rflnt ;"rgf s]Gb|df 

/x]sf ;"rgfx? cBfjlws u/L cfjZos 

;xof]u u/]sf] .  

 gu/kflnsfsf] ;DjlGwt 

zfvfsf] k|ltj]bg 

 gu/kflnsfsf] j]j;fO6 / O{d]nnfO{ 

cBfjlws u/L ;~rfng ug{ ;xof]u 

ug]{ ,  

 gu/kflnsfsf] ;Dk"0f{ hfgsf/L ;lxtsf] 

j]a;fO6 / Od]n tof/ eO{ lg/Gt/ / 

cBfjlws ?kdf ;~rfng ePsf] . 

 gu/kflnsfsf] j]a;fO6 

/ Od]n 

 gu/kflnsfsf] sDKo"6/ k|0ffnL 

;DaGwL b}lgs lqmofsnfkx? ;'rf? 

?kdf ;~rfng ePsf] ;'lglZrt ug{ 

;xof]u ug]{ .  

 gu/kflnsfsf] ;a} zfvf, pkzfvfx?df 

/x]sf sDKo"6/x? ;~rfngdf /x]sf] . 

 gu/kflnsfsf] lhG;L 

zfvfsf] k|ltj]bg 

 gu/kflnsfsf sd{rf/LnfO{ ICT 
;DjGwL 1fg tyf ;Lk x:tfGt/0f 

;"rgf tyf ;~rf/ k|ljlw Anu 
Knowledge Management 
Database-KMDB,ict 4lb.org.np 
df gu/kflnsfdf k|of]udf cfpg] 

ICT ;DjlGw n]vx?                

-Tutorial _k|sflzt ug]{ . 

 ICT ;DjlGw n]vx? Tutorial k|sflzt 

ePsf] .  

 KDMB df k|sflzt 

n]vx? 

 gu/kflnsfsf] ;"rgf k|ljlw If]qdf 

cfjZos /x]sf ultljlwx? ;lxt 

jflif{s ICT of]hgf tof/ ug]{ . 

 jflif{s ?kdf ICT of]hgf tof/ u/L 

:jLs[ltsf nflu k]z ul/Psf] .  

 ICT of]hgfsf] b:tfj]h 

 gu/kflnsfsf] ICT status / System 

sf] cl86 laj/0f ;+sng ug]{ .  

 jflif{s ?kdf ICT sf] cl86 ljj/0f 

ePsf] . 

 cl86 k|ltj]bg 

sfo{laj/0fsf nIo tyf p2]Zo k"/f u/f ug{ cfjZos Ifdtf tyf ;|f]t;fwgx? M 

;Lk tyf Ifdtf ;|f]t ;fwgx? / pks/0fx? ;xof]uL Joj:yfx? tyf jftfj/0f 

;"rgf tyf ;+rf/ k|ljlwdf bIftf  Nofk6k 

 OG6/g]6 

 sfo{qmd ;DaGwdf cfwf/e"t Pj+ 

cGo ljifotu tfnLd, cled"vLs/0f 

 ;Gbe{ ;fdfu|Lx?sf] pknAwtf        

-gLltut b:tfj]hx?, sfo{qmd 

b:tfj]h / sfo{ of]hgf, cflb_ 

 cg'ej cfbfg k|bfg / l;sfO{sf] 

cj;/ 

 pko'Qm sfo{ jftfj/0f -;"rgfdf 

kx'Fr, cGt/ ;DaGwsf] ljsf;, 

pTk|]0ff cflb_ 

 



sfo{laj/0f / ;]jf zt{ cg';f/sf] sfd ug{ d~h'/ 

5' .  

 

gfdM============================================== 

b:tvtM========================================== 

kbM ;"rgf k|ljlw clws[t ( IT Officer) 

ldltM============================================== 

 

sfo{ljj/0f :jLs[t ug]{M 

 

kbflwsf/Lsf] gfdM======================================= 

 

b:tvtM==================================================== 

kbM========================================================== 

 

ldltM======================================================== 

 


